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VEMORANDUM

TO Desi gnated Agency Ethics Oficials, CGeneral Counsels
and | nspectors Ceneral

FROM Jack Coval eski
Deputy Director for Agency Prograns

SUBJECT: Filing Public Financial D sclosure Reports of
Executive Branch Oficials with the Ofice
of CGovernment Ethics

The public financial disclosure report SF 278s of Presidenti al
appoi ntees confirmed by the Senate (PAS) and Desi gnat ed Agency Et hi cs
Oficials (DAEO) nust be submitted to this Ofice for final review
and certification. This year we are requiring that these SF 278s be
submtted to OGE as soon as approved by your agency or departnent.
This requirenment is particularly inportant for the financial
di scl osure report of your agency head. As you know, their reports
are anong the nost requested by the news nedia and public.
Submitting these and all other PAS reports right after your review
has been conpleted will nake OGE=s review and your follow up on any
SF 278-rel ated questions tinelier.

In the past, OGE requested that all reports requiring little or
no foll owup be submtted no |l ater than August 1, 2004. |In instances
where the report could not be approved by the agency and submtted
tothis Ofice by August 1, 2004, due to a filing extension, pending
resolution of a conflict of interest, or the need for additiona
information or clarification, agencies were requested to submt the
report no later than Septenber 15, 2004. Over the years, OCGE has
found that this delay in receipt severely affects the tineliness of
its review and requires ethics officials to gather additional
information from filers on fornms that were conpleted many nonths
earlier. OCE believes that by changi ng the requirenent fromone that
is date driven to one that is flow driven, these issues should be
anel i or at ed.

Starting July 15, 2004, OGEwi Il followup nonthly with agencies
regarding the status of PAS SF 278s reports we have not received.
As part of this followup, we will gather the follow ng information:
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t he nanes and positions of the officials whose reports have not yet
been submtted, the status of the report (extension granted/report
not yet due, report not yet received or report under review), and the
date you expect to transmt the report to this Ofice.

I f you have any questions, please contact Trish Zenpl e,
Associ ate Director, Program Services Division, at 202-482-9286 or at

pczenpl e@ge. gov.
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